&

A\

East Carolmall .. iians orr

Primary Audience: Teacher
Purpose of Document: This guide outlines the steps for the Teacher to complete the Self-Assessment

1. Click on the My Evaluation tab
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Welcome

Welcome to the North Carolina Educator Effectiveness System (NCEES).

This tool is comprised of Educator Evaluation and Professional Development. Please pay special attention to the announcements at the top right of this page under the Envelope icon and the Calendar of upcoming events and training
opportunities,
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2. Click on the Professional Development Plan- Start Plan.

Comprehensive Evaluation 2017-2018

Professional Development Plan 2017-2018

The following status icons can be found throughout the evaluation plan in the system. Keep these in mind
when completing the activities within the containers.
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Activity 1: Self-Assessment
Self-Assessment needs to be completed and locked before the PDP Initial Review will open.
1. Click Self-Assessment
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1. Click on Start New
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for TrainingDistrict]-AMSchool19, Teacher
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2. Go through rubric and Click on which indicators you are demonstrating for each Standard. Clicking left
to right.
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3. When you have marked all indicators Click Save

ave & Exit Cancel

Activity 2: Share Self-Assessment (optional)
1. Click on Menu
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2. Click on Share
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3. Click Share

Share

By =sharing, you are allowing cther users fo see the answers you
have selected and any text you may have entered. This may
include the person who you observed

Please select how you would like to share the results
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4. Self-Assessment has been Shared
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Activity 3: Continue/ Finalize Self-Assessment
1. Click on Menu
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2. Click on Continue
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3. Go through rubric and make sure each indicator has at least one check.
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4. Once each indicator has at least one check you will have the option to Finalize the Self-Assessment.
Click Finalize
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5. Click Mark Complete
<< Back View All Feedback Mark Complete @ Professional Development Plan 2017-2018
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6. Self-Assessment is completed
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7. Once you have a green check you are now able to open and start the PDP Initial Review

PDP Initial Review




